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NON-ATTORNEYS: You may have been referred to this presentation to learn more 
about Inventories or Accounts, or to assist you in gathering information.  This 
presentation is NO substitute for an attorney.  While I hope you find this information 
useful, DO NOT TRY THIS AT HOME (without a lawyer’s guidance). 
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Cook County Rule 12.9: Inventories 

 

(a) Each inventory shall list, as of the date of death of the decedent or the date of appointment of 

the guardian of the ward, as the case may be, the real and personal property which has come to the 

knowledge of the representative and any cause of action on which the representative has a right to 

sue. The inventory in a decedent's estate under supervised administration or in the estate of a 

minor or disabled person shall be verified and shall comply with the provisions of this rule. 

 

(b) In addition to the requirements of Section 14-1 [755 ILCS 5/14-1], each inventory shall state 

the approximate total value of the personal estate (exclusive of those assets included in the 

inventory pursuant to paragraph (g) of this rule), the approximate annual income from the real 

estate in the possession of the representative, and that the bond of an individual representative 

complies with the provisions of Section 12-5 [755 ILCS 5/12-5]. 

 

(c) Consecutive item numbers, commencing with Arabic 1, shall be assigned to each item 

inventories and carried forward into the first account. Numbers so assigned shall be supplemented 

by additional consecutive item numbers for items added in subsequent inventories and accounts. A 

value need not be assigned to an inventoried item other than a bank account or similar property 

normally described in terms of an amount. 

 

(d) To the extent feasible: 

 

(i) Descriptions of real estate shall include the legal description and approximate size of each 

parcel, street address if any, the improvements thereon, and years for which taxes have not been 

paid. If any real estate is encumbered, the inventory shall include a description of the encumbrance 

and the principal balance owing at the date of death or at the date of appointment of the guardian, 

as the case may be. If a beneficial interest in real estate is an asset of the estate, the name and 

address of the trustee and other identifying information shall be stated. As to each parcel of real 

estate listed, the inventory shall state whether the representative is in possession, and, if not, the 

reason for not being in possession. (See Section 20-1)[755 ILCS 5/20-1]. 

 

(ii) Descriptions of stock shall include the number of shares, class of stock, exact corporate title 

and state of incorporation if necessary for the purpose of identification. Description of bonds shall 

include the total face value, name of obliger, kind of bond, rate of interest, date of maturity, 

interest dates, coupons attached or date to which interest is paid and endorsements. Descriptions of 

notes shall include the face amount and unpaid balance, date of note, date of maturity, name of 

maker, interest dates, rate of interest, date to which interest is paid, endorsements and, if secured, a 

description of the security. Descriptions of other securities (such as mutual funds, unit investment 

trusts, etc.) shall contain information consistent with the foregoing. 

 

(iii) Descriptions of partnership interests shall include the partnership name and address and the 

interest of the estate. 

 

(iv) If any tangible or intangible personal property is encumbered, the inventory shall include a 

description of the encumbrance and the principal balance owing at the date of death or at the date 

of appointment of the guardian, as the case may be.  



 

 

(v) Descriptions of causes of action shall include the name of the person against whom the cause 

of action exists, its nature, and if suit has been instituted, the title, name of the court where 

pending and case number.  

 

(e) Each inventory in a decedent's estate under supervised administration shall be filed with the 

clerk. Each inventory in the estate of a minor or disabled person shall be presented for approval to 

the judge to whom the case is assigned. 

 

(f) An amended or supplemental inventory shall be filed if:  

 

(i) Real or personal property has been erroneously described in a prior inventory; 

 

(ii) Assets have been improperly included in or excluded from a prior inventory; or 

 

(iii) Additional assets have come to the knowledge of the representative. 

 

A supplemental inventory or an amendment to an inventory need not repeat assets correctly 

described in a prior inventory. 

 

(g) In addition, each inventory of a guardian of the estate of a disabled person shall list separately 

any joint tenancy accounts and other assets in which the disabled person has an interest but which 

would not be subject to administration in a decedent's estate, and shall state the nature of the 

interest. The court may issue an order (1) freezing any or all assets so listed until further order of 

the court, and (2) requiring the guardian to give notice to all other persons who may have an 

interest in those assets.  

 

(h) In a decedent's estate under supervised administration, authority to the representative to pay all 

or part of a distributive share before 6 months after issuance of letters will be granted only after 

filing of the inventory. 

 

[Amended August 8, 1996, effective September 3, 1996.] 

 

 



 

Cook County Rule 12.13: Accounts 

Portions pertaining only to Decedents’ Estates have been omitted. 

 

(a) In each estate in which an account is filed in court: 

 

(i) The account shall consist of the following five sections: 

 

Receipts, Disbursements, Distributions, Recapitulation and Assets On Hand at the end of the 

period of the account.  

 

(ii) Each asset listed in the account shall be designated by the number assigned to it as an asset on 

hand at the end of the accounting period of the preceding account or, if none, the number assigned 

to it in the inventory, or supplemental inventory in which it first appeared. Distribution of an item 

or conversion into cash or other disposition need be reported only in the first account after 

completion of the transaction. Each receipt attributable to an asset shall be reported under the asset 

in the Receipts section of the account. The total of all receipts reported shall be shown at the end 

of the Receipts section.  

 

(iii) Each disbursement reported in the account shall be numbered and sufficiently identified, shall 

show the date, the name of recipient, the purpose and the amount of the disbursement and shall, in 

the estate of a ward, show the date of the court order authorizing the disbursement. All 

disbursements shall be reported in the following categories in the Disbursements section of the 

account: Administration Expenses, Taxes, Fees, Investment Purchases and Other Disbursements. 

The total of all disbursements reported shall be shown at the end of the Disbursements Section. 

 

(iv) The account shall disclose the pendency of any litigation to which the estate is a party. 

 

(v) In accounting for the income and disbursements with respect to an unincorporated business, 

real estate or beneficial interest in real estate in the possession of the representative, the 

representative shall report only total receipts and disbursements of the operation but shall retain all 

supporting vouchers. 

 

(vi) The account shall include a numbered list of the assets on hand at the end of the period of the 

account and shall show the market value of each marketable security and the estimated value of 

each other income producing asset. If an asset listed is being assigned a number different from that 

used in the "Receipts" section, a cross reference to the latter number shall be included.  

 

(vii) Notice of the hearing on an account, accompanied by a copy of the account, shall be given 

not less than 10 days before the hearing to each person entitled to a share of the estate who has not 

received his distributive share in full and to all other persons entitled to notice who has not waived 

notice and approved the account. 

 

(viii) Each notice shall contain the time, place and nature of the hearing and substantially the 

following sentence: If the account is approved by the court upon hearing, in the absence of fraud, 

accident or mistake, the account as approved is binding upon all persons to who this notice is 

given. 



 

 

(b) In supervised administration of a decedent's estate… 

 

(c) In either supervised or independent administration of a decedent's estate… 

 

(d) In the estate of a ward: 

 

(i) The guardian shall present an account of the guardian's administration within 30 days after the 

expiration of one year after the issuance of letter of office and, unless otherwise ordered, at least 

once in each year thereafter.  

 

(ii) An account of a guardian or temporary guardian of a disabled person shall state the physical 

location and the physical and mental condition of the ward. 

 

(iii) An account of a guardian of a minor shall state the physical location and the fact of attendance 

at school or occupation of the ward and, if the estate includes any interest in real estate in which 

the minor resides, shall be accompanied by a report regarding the guardian's inspection of that real 

estate.  

 

(iv) In addition to the requirements of the Probate Act and unless waived by the person entitled 

thereto, notice of the hearing on an account under Section 24-11(b) [755 ILCS 5/24-11(b)] shall be 

given to each claimant whose claim is filed and remains undetermined or unpaid, and to other 

persons entitled to notice. If a person entitled to notice other than a ward is represented by an 

attorney whose appearance is on file, notice as required for motions shall be given to the attorney. 

 

[Amended August 8, 1996, effective September 3, 1996.] 
 



ESTATE OF: )

)

JANE SAMPLE, ) Court No. 20XX P XXXX

)

A Person with a Disability. )

No. Description Value

REAL PROPERTY

1 123 Home Street, Unit 4A, Homewood, Illinois 60XXX

PIN: XX-XX-XXX-XXX-XXXX

Estimated value of $200,000.00 based on estimates from

  real property valuation website Zillow.com on X/XX/XX

This is the residence of the Disabled Person.

2 789 Vacant Place, Chicago, Illinois 60XXX

PIN: XX-XX-XXX-XXX-XXXX

Estimated value of $13,000.00 based on estimates from

  real property valuation website Zillow.com on X/XX/XX

3 456 Renters Lane, Chicago, Illinois 60XXX

PIN: XX-XX-XXX-XXX-XXXX

Estimated value of $500,000.00 based on estimates from

  real property valuation website Zillow.com on X/XX/XX

Subject to Mortgage Listed as Receipts, Item A

Total Potential Rent ($1100/mo for 12 mo) 13,200.00       

PERSONAL PROPERTY

4 First Generic Bank, Account No. XXX-XXXX

Premier Checking Account 55,000.00

5 First Generic Bank, Account No. XXX-XXXX

IRA 200,000.00

INVENTORY

JOHN SAMPLE, Guardian of the Estate of JANE SAMPLE, states under penalties of perjury that the following is the

Inventory of the real and personal property of the Estate and of any cause of action on which there is a right to sue

that has come to the knowledge of the Guardian as of July 4, 2017.

IN THE CIRCUIT COURT OF COOK COUNTY, ILLINOIS

COUNTY DEPARTMENT, PROBATE DIVISION

Lot X in the Green Subdivision, being a subdivision of the North XXX feet of 

the South XXX feet of the North ½ of the West ½ of the West ½ of the 

Northwest ¼ of Section XX, Township XX North, Range XX, East of the 

Third Principal Meridian, in Cook County, Illinois

Lot X in the Blue Subdivision, being a subdivision of the South XXX feet of 

the East XXX feet of the South ½ of the West ½ of the West ½ of the 

Northwest ¼ of Section XX, Township XX North, Range XX, East of the 

Third Principal Meridian, in Cook County, Illinois

Lot XX In Block XX In Violet Highlands Addition To West Hammond (Now 

Calumet City) Being A Subdivision Of East XXX Feet Of South Half Of South 

West Quarter Of Section X, Township XX North, Range XX, East Of The 

Third Principal Meridian, In Cook County, Illinois

1



6 Second Generic Bank, Account No. XXX-XXXX

Checking Account 3,894.31

7 Second Generic Bank, Account No. XXX-XXXX

Savings Account 70,000.00

Titled: Jane Sample and John Sample as Joint Tenants

8 Brokerage Firm of America,  Account No. XXX-XXXX

Brokerage Account

8A Cash at Inventory 1,000.00

8B 400 Shares, Generic Stock, Ticker: GNS

Value at Inventory: $52.92/share 21,168.00

8C 2000 Shares, Generic Ltd, Ticker: GNL

Value at Inventory: $6.00/share 12,000.00

9 Generic Life Insurance, Policy No. XX XX XXXX

Cash Value 6,000.00

Death Benefit: 10,000.00

10 Social Security 

Benefit: $1,200.00 per month

11 2010 PT Cruiser

Good condition 4,000.00

12 Tangible Personal Property Assets On Hand

LIABILITIES

A Generic Home Loans, Account No. XXXXXXXX

30 Year Mortgage, Fixed Interest Rate: X.XXX%

Attached to: 456 Renters Lane, Chicago, Illinois 60XXX (Item 2)

Balance of Principal Liability as of 7/31/17 34,115.23

Balance of Escrow Account as of 7/31/17 2,118.47

Monthly Payment as of 7/31/17 918.28

   Principal: 141.93, Interest: 497.57, Escrow: 278.78

   

The approximate value of personal property on date of issuance of letters is: 373,062.31
The approximate annual income from real estate is: 13,200.00        

The bond of the representative complies with the requirements of 755 ILCS 5/12-5.

Attorney No. XXXXX

You Attorney, Esq.

Your Law Firm, P.C.

Attorneys for Guardian

Your Firm's Address

Your Firm's Address ______________________________________
(312) XXX-XXXX; you@yourlawfirm.com

                 JOHN SAMPLE, Guardian

                   Attorney Certification

______________________________________
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GUARDIAN’S ANNUAL REPORT REGARDING WARD

Pursuant to §11a-17(b) of the Probate Act of 1975 [755 ILCS 5/11a-17(b)],  ,
 [printed name of the Guardian]

having been appointed on       as guardian of the person of
 [date of appointment] 

  (the “Ward”), submits this annual Report 
 [printed name of the a person with a disability]

as follows (if the Ward is deceased, attach a copy of the death certificate and do not complete the numbered paragraphs 
of this Report):
1. The Ward is now  ________ years of age.
 The Ward’s current mental diagnosis:  ________________________________________________________________
 The Ward’s current physical diagnosis: _______________________________________________________________
 The Ward’s current mental condition:  ________________________________________________________________
 The Ward’s current physical condition: _______________________________________________________________
 The Ward’s current social condition:  ________________________________________________________________ 
2. The Ward’s current living arrangements, including the place of residence, and the Guardian’s opinion as to the
  appropriateness of those arrangements: ______________________________________________________________
  ______________________________________________________________________________________________
  ______________________________________________________________________________________________
 The Ward’s other places of residence since the last report and the length of stay at each place:
 Address of Other Place of Residence      Length of Stay

  __________________________________________________________  ________________________________
  __________________________________________________________  ________________________________
  __________________________________________________________  ________________________________
3. Medical and dental services provided to the Ward: ______________________________________________________ 
  ______________________________________________________________________________________________
  ______________________________________________________________________________________________
  ______________________________________________________________________________________________
 Educational service provided to the Ward:          
  ______________________________________________________________________________________________
 Vocational and other professional services provided to the Ward:  __________________________________________
  ______________________________________________________________________________________________

DOROTHY BROWN, CLERK OF THE CIRCUIT COURT OF COOK COUNTY, ILLINOIS
Page 1 of 2

CCP 0222 A (Rev. 08/16/16)

File No.  

Estate of

 
A Person with a Disability

IN THE CIRCUIT COURT OF COOK COUNTY, ILLINOIS
COUNTY DEPARTMENT, PROBATE DIVISION



4. A summary of the Guardian’s visits with and activities on behalf of the Ward:
 Dates Description
  ______________________   ___________________________________________________________________ 
  ______________________   ___________________________________________________________________ 
  ______________________   ___________________________________________________________________ 
  ______________________   ___________________________________________________________________ 
  ______________________   ___________________________________________________________________ 
  ______________________   ___________________________________________________________________
5. The Guardian recommends that there _______________ a need for continued guardianship because  
 (is) (is not)
  ______________________________________________________________________________________________
  ______________________________________________________________________________________________
  ______________________________________________________________________________________________
6. Other information concerning the Ward which may in the opinion of the Guardian be useful to the Court:
  ______________________________________________________________________________________________
  ______________________________________________________________________________________________
  ______________________________________________________________________________________________
  ______________________________________________________________________________________________
  ______________________________________________________________________________________________

Dated  _____________________________

 
[signature of the Guardian]

 
[printed name of the Guardian]

 
[address of the Guardian]

 
[city/state/zip code]

 
[telephone of Guardian]

Service via email from opposing party/counsel will be accepted at:

        
by consent pursuant to Ill. Sup. Ct. Rules 11 and 131.

Mail To:

The Judge assigned to Calendar  __________
Circuit Court of Cook County, Probate Division
Richard J. Daley Center, 18th Floor
50 West Washington Street
Chicago, Illinois 60602

CCP 0222 B (Rev. 08/16/16) File No.  

DOROTHY BROWN, CLERK OF THE CIRCUIT COURT OF COOK COUNTY, ILLINOIS
Page 2 of 2



IN THE CIRCUIT COURT OF COOK COUNTY, ILLINOIS 

COUNTY DEPARTMENT, PROBATE DIVISION 

 

) 

Estate of         )   

) 

JANE SAMPLE,   ) Court No.  20XX P XXXX 

) 

A Person with a Disability )   

) 

 

PETITION TO REDUCE BOND 

 

 

NOW COMES JOHN SAMPLE, Plenary Guardian of the Estate (“Guardian”) of JANE 

SAMPLE (the “Disabled Person”), by and through his attorneys YOUR LAW FIRM, P.C., under 

penalties of perjury respectfully presents his Petition to Reduce Bond, and in support thereof, 

states as follows: 

 

 

 1. Guardian was appointed on July 4, 2017 and continues to act in that capacity.  

Upon appointment, this Court approved a surety bond in the sum of $650,000.00.  See Exhibit 

“A.” 

 

2. The Inventory filed concurrently with this Petition shows assets on hand of 

$373,062.31 of personal property as of the date of Guardian’s appointment.  

 

3. The bond should be reduced to $559,594.00 (i.e., 150% of $373,062.31). 

 

 

WHEREFORE, JOHN SAMPLE, Plenary Guardian of the Estate of JANE SAMPLE 

prays that the surety bond filed in this matter be reduced to $559,594.00 nunc pro tunc to the date 

of the Guardian’s appointment and for such further and other relief that this Court deems just and 

equitable. 

 

 

Attorney No. XXXXX   Respectfully submitted,   

You Attorney, Esq.    JOHN SAMPLE 

Your Law Firm, P.C. 

Attorneys for Guardian 

Your Firm's Address 

Your Firm's Address 

(312) XXX-XXXX    By:      

you@yourlawfirm.com     One of his Attorneys 
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IN THE CIRCUIT COURT OF COOK COUNTY, ILLINOIS 

COUNTY DEPARTMENT, PROBATE DIVISION 

 

) 

Estate of         )   

) 

JANE SAMPLE,   ) Court No.  20XX P XXXX 

) 

A Person with a Disability )   

) 

 

PETITION FOR APPROVAL OF ANNUAL BUDGET AND CARE PLAN 

 

NOW COMES JOHN SAMPLE (hereinafter, “Guardian”), Plenary Guardian of the Estate and 

Person of JANE SAMPLE, a disabled person (hereinafter, “Disabled Person”), by and through 

his attorneys, YOUR LAW FIRM, P.C., and in support of his Petition for Approval of Annual 

Budget and Care Plan states as follows: 

 

1. Guardian was appointed as Plenary Guardian of the Estate and Person on July 4, 2017, 

and continues to act in those capacities. 

 

2. Guardian’s Inventory, filed contemporaneously with this Petition, shows that, on the 

date of appointment, the value of all personal property owned by the Estate was 

$373,062.31, and the value of all real property was estimated at $713,000.00.  

 

3. The proposed monthly expenses of the Disabled Person are itemized on the attached 

Exhibit “A,” and total $5,313.34 per month.   

 

4. The Disabled Person receives $1,200.00 per month in social security benefits, and 

$1,100.00 per month in rent.  The Guardian is placing the assets of the Estate into 

conservative investments which shall realize approximately 2-3% growth per year, 

totaling approximately $777.21 per month.  

 

5. Applying the amount of all proposed allowable monthly expenses to the entirety of the 

Disabled Person’s anticipated monthly income results in a deficit of approximately 

$2,236.13 per month. 

 

6. While this deficit is substantial, the Guardian believes that it is in the Disabled Person’s 

best interests to stay at her home, 123 Home Street, Unit 4A, Homewood, Illinois.   

 

7. The Disabled Person is 82 years old and has resided at her home for the past 24 years.  

For the last 6 years, the Guardian (her son) has resided with her to tend to some of her 

needs.  He intends to continue to do so.  While the Guardian works during the day, the 

Disabled Person’s mild dementia requires a caretaker to assist her with activities of 

daily living, drive her to personal and medical appointments and to keep her company.  

It is in the Disabled Person’s best interest to retain this arrangement in order to 



 

maximize her independence, as long as the Disabled Person retains a meaningful 

degree of capacity.   

 

8. The Guardian also believes that it is in the best interests of the Disabled Person to 

approve a budget to prevent the need to ask the Court’s approval for routine and 

expected expenses as they occur. 

 

WHEREFORE, JOHN SAMPLE, Plenary Guardian of the Estate and Person of JANE SAMPLE, 

a disabled person, respectfully requests that this Court enter an Order which: 

 

A. approves the budget as set forth in Exhibit “A” to this Petition,  

 

B. ratifies the permanent placement of JANE SAMPLE at 123 Home Street, Unit 

4A, Homewood, Illinois, and 

 

C. grants such other relief as the Court deems appropriate. 

 

Attorney No. XXXXX   Respectfully submitted,   

You Attorney, Esq.    JOHN SAMPLE 

Your Law Firm, P.C. 

Attorneys for Guardian 

Your Firm's Address 

Your Firm's Address 

(312) XXX-XXXX    By:      

you@yourlawfirm.com     One of his Attorneys 

  

VERIFICATION 

 

 Under penalties as provided by law pursuant to Section 1-109 of the Illinois Code of Civil 

Procedure, the undersigned states that he has read the foregoing Petition for Approval of Annual 

Budget and Care Plan and certifies that the statements set forth in the foregoing instrument are 

true and correct, except as to matters therein stated to be on information and belief and as to such 

matters the undersigned certifies as aforesaid that he verily believes the same to be true. 

 

 

________________________________                               

JOHN SAMPLE 
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Estate of Jane Sample, disabled 

Court No. 20XX P XXXX 

 

Exhibit “A” - Annual Budget 

 

Expense Monthly Allowance 

Caretaker ($43,000/year) 

 

$3,600.00 

Home Expenses (including general assessment 

of $225 per month and utilities, $7,400/year) 

$616.67 

Groceries ($4,800/year) $400.00 

Supplemental Health Insurance (Acme 

Insurance, $2,460/year) 

$205.00 

Allowance ($1,200/year) $100.00 

Recreational Activites ($3,500/year) $291.67 

Discretionary Fund for other Personal Items 

for the Disabled Person ($1,200/year) 

$100.00 

Total $5,313.34 

 

 

 

 

 




